


Voice Typing Practice
Voice typing is an accessibility feature that allows you to speak and the computer types your words.
Instructions
1. Open Microsoft Word.
2. Select the Home tab.
3. Click Dictate or Voice Typing.
4. Allow microphone access if asked.
5. Speak clearly into the microphone.
Practice Activity 1
Use voice typing to say the sentence below.
"Digital skills help people communicate and stay safe online."

My typed sentence:

________________________________________________________
________________________________________________________
Practice Activity 2
Use voice typing to say your own sentence about technology.
Example:
"I use technology every day to send messages and search online."

My sentence:

________________________________________________________
________________________________________________________
Final Check
✔ Check your spelling
✔ Correct any mistakes
✔ Save your work inside your lesson folder
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