Simply Download a Document

Follow the images step by step.
o Click the download button. e Open File Explorer.

Course Information Sheet

Click the button below to download your document.

P Type here to search

o Click the maximise button. o Double-click the downloaded file to open it.
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e Click Enable Editing. o Type your name into the document.

My First Download.docx (Protected View) - Word

PROTECTED VIEW Be careful—files from the Internet can contain

viruses. Unless you need to edft, it's safer to stay in Protected View. =
My name is Sarahl

o Go to File > Save As > Browse > Documents. e Click Save As.
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e Change the file name to: @ Click Save.
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() Well done! » > ThisPC > Documents >

You have downloaded, opened and saved your document.
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Check your Documents folder to see your file.



